How to configure a rule to clean up promotional
messages older than 1 day
Start by configuring a rule of type: Scan Messages after a period of time in a folder. Select

your Inbox folder (or any other folder if you want). Then set the Older Than dropdown to 1 day
(or the age of your choice).

Auto-Mate Rule Properties ﬂ
Rule Mame: Thank you for being a customer. Refer family, eam rewards.
Basics
Addresses
T Rule Type: Scan messages after a period of time in a falder -
Advanced Source Folder: |“Pergenex Support'nbox EI

Actions
Chynamic source folder - choose atruntime

Excepticns

Scheduling Include subfolders (may slow execution)

Older Than: |1 day - A

Mewer Than: |Any Age - A

Rule Category; |Housekeeping E
| Quick Run (List rule in Teolbar/Ribkon Run list)
| Enable Rule
T Make Template Add Rule Cloze

Now on the Conditions tab, set the Body field to match words or phrases that you would expect
in the body of the email, for example to look for Black Friday promotional email messages, set
the following:
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Rule Mame: |Thar1k you for being a customer. Refer family, eam rewards.

Basics

PY— i® Match all properties [AND) () Match any property [OR]

Conditions Match Type
Advanced Subject: | Al |z” |"Black Friday'|

Actions Body: |,-'l'-.|| |Z|| | Enter words or phrazes separated by spaces
Exceptions Header | 2l

Scheduling

|Z|| | Enter words or phrazes separated by spaces

Categary: |.-'1'-.II |Z|| | Enter categaries separated by semicalons

Status: Unread Bl
Importance: | Any B
Flag \Don't Care =
Only ltems: |4l tems -]

Attachments |Ignu:ure |z” |
[ ] Exact match [ | lgnore case

[ ] Meszage Size

&t Least: | 0 | kilobytes

Al Mozt | 0 | kilobyhes

: b ake Template Add Rule Apply Test Rule

Finally, on the Actions tab, select the Delete Action:
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Auto-Mate Rule Properties “
Rule Mame: Thank you for being a customer. Refer family, eam rewards.
e =TT TS O Ty DTS 13
Basics M
Export Az - ==
Addresses [ | Exp Text[ . T=T] - || E
Conditions [ ] Attachments DietacksS ave - =
Advanced (] Print - | | B2
Actions [ ] Open Message
Exceptions [ ] Create Task
Scheduling []CopwTa - =
Move To =
Delete Delete - move to Deleted [tems Folder -
[] Play zound N
[] Send Message f
—rd
[ ] Fiun Program | |
[] Show dlert =]
[ ] Create Maote
[ ] Modify Counters =]
[ ] Black additional rules from processing after thiz rle finishes
W
T Make Template Add Rule Cloze

This rule will run Once per hour by default in the background. If you want it to scan more or less
frequently, you can configure that on the Scheduling tab.
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